[Tos102xeHmMe 0 nepcoHaNIbHBIX JaHHBIX paGoTHuKa

Hactoswee MonosxeHune onpepenser ocHogHbie Tpe6oBaHNA K NopAdRY. ysfw/%:, XpaHeHus,
“Cnonb3osaHuA u nepeaaun (aanee - 06paboTke) NepPCoHaNbHbIX AaHHbIX PaboTHMKOSB.

I. O6wme nonoxeHus

lepcoHanbHble gaHHble paboTHMKa - 3TO nHdopmaums, Heobxoanman paboTtopatenio 8 CBA3N C
TPYAOBbIMM OTHOWEHUAMM 1 KACalOWAACA KOHKPETHOrO paBoTHMKA.

lepcoHanbHble AaHHbIe paboTHMKa COAEPXKaTCA B OCHOBHOM [OKYMEHTE NepCOHaNbHOro yyeTa
PabOTHWKOB - IM4HOM Aene paboTHuKa.

JndHoe peno coctout U3 cneayiowmx pasfaenos:

1. AHKeTHo - buorpaduyeckme u XapakTepu3syrouine maTepuansl, K KOTOPbIM OTHOCATCA:

1.1. aHKeTa;

1.2. asTobUOrpadus;

1.3. Konuun foKymeHTOB 06 obpasoBaHuu;

1.4. kapToyka popmbi T2

1.5. pesynbTathl meauumHckoro 0bcneaosaHnA Ha npeameT rogHocTM K OCYyLLECTBAEHMUIO
TPyA0BbIX 06A3aHHOCTe (ana pasa O0/KHOCTEN);

1.6. 3asBneHne paboTHuKa o npueme Ha pabory;

1.7. konua npukasa o npueme Ha pabory;

1.8. Tpynosoit gorosop;

1.9. BoKymeHTbI, cBA3aHHble ¢ nepesogom U nepemetieHnem paboTHMKa (KonuW npukasos,
3aABNeHNA paboTHWKa U T.N.);

1.10. sbinnckn (konumn) us pokymeHTos o NPUCBOEHWM NOYETHbIX 3BaHUIA, Y4EHOM CTenewu,
HarpaXXAeHWM rocyaapcTBeHHbIMK Harpagamu;

1.11. Konuu HarpaaHbIX AUCTOB;

1.12. aTTecTauMOHHbIe NIUCTbI;

1.13. konuu npuKasos o noowwpeHusx, B3bICKaHUAX;

1.14. xapaKTepuUCTUKM U peKoMeHAaTeNbHbIe nucoma;

1.15. 3asBneHue paboTHuKa 06 YBOJIbHEHWK;

1.16. konua npukasa 06 YBONIbHEHWNU;

1.17. ppyrve  pokymewTbl, HaxosmaeHue KOTOpbIX B J/IMYHOM aene 6GyaeT npusHaHo
uenecoobpasHbim;

2. [lononHutenbHble matepuansi, K KOTOPbIM OTHOCATCA:

2.1. pacnucka  paboTHWKa 06  O3HaKOMAEHUM  C AOKYMEHTaMM  opraHu3aumm,
yCTaHaBAnBaloWnmm nopaaok 06paboTku NepcoHanbHbIX AaHHbIX paboTHMKOB, a Takxe 0 ero
NpaBax n 0BA3aHHOCTAX B 3TOM 0BnacTu;

2.2, KaPTOYKM y4eTa NOOLLPEHUI 1 B3bICKAHWUN;

2.3. XapaKTePUCTUKM C NPesKHEero mecta paborsi;

2.4. dotorpadpuu;

2.5. pononHeHue K NTMYHOMY aeny;

2.6. Apyrne  AOKYMEHTbI, HaxosKaeHue KOTOpbIX B /M4HOM paene  ByAeT npusHaHo
LenecoobpasHbim.




B nnuHoe aeno paboTHUKa BKNKOYAETCA TaKXKe OMUCh BCEX AOKYMEHTOB, HaxOAALLMXCA B AeNe.
Il. Mony4yeHune nepcoHanbHbIX AaHHbIX paboTHMKaA

MonyyeHne, xpaHeHue, KOMBWHMPOBaHWe, nepesaya waun nwboe Apyroe UCNONb3OBAHMUE
NEePCOHAaNbHbIX AAHHbIX PabOTHWKA MOMKET OCYULeCTBNATLCA WCKAOMUTENBHO B LENAX
obecneyeHna cobNoAeHNA 3aKOHOB M WHbIX HOPMATWBHbLIX NPABOBbLIX AKTOB, COAENCTBUA
paboTHMKam B TPYA0YCTPOICTBE, OBYYEHMM U NPOABMNKEHWM NO cayxkbe, obecneyeHns AUYHOW
besonacHocTM pabOTHWMKOB, KOHTPOAS KO/MMYECTBA W KayecTBa BbiNOAHAEMOW pPaboTbl W
obecneyeHuns COXPaHHOCTU MMYLLLECTBA.

Bce nepcoHanbHble gaHHble paboTHMKA NONYYAKOTCA y Hero camoro. Ecam nepcoHanbHble
AaHHble paboTHMKA BO3MOXKHO MOAYYUTb TONIbKO Yy TPETbEW CTOPOHbLI, TO PabOTHUK LOMKEeH
ObiTb yBesoMIeH 06 3TOM 3apaHee, U OT Hero A0MHO BbiTb NONYHEHO NUCbMEHHOE Cornacue.
Pabotopatent AonkeH coobwuTe paboTHUKY O uenax, npeanonaraembiX MCTOYHWUKAX W
cnocobax noslydeHns NepCcoHanbHbIX AaHHBIX, @ TAKKE O XapakTepe NoANesKalmx noayyeHmo
NEepPCOHa/bHbIX AaHHbBIX W NOCNEACTBUAX OTKA3a paboTHMKa AaTb NUCbMEHHOE cornacie Ha ux
nonyyeHue.

He ponyckaetca nonyyeHne u 06paboTka nepcoHanbHbiX AaHHbIX pPaboTHMKA 0 ero
NOMUTUYECKMX, PEIUTUO3HDBIX U UHbIX YOEKAEHUAX U YACTHOM MMU3HM, @ TAKIKE O ero YAeHCTBe B
obuiecTBeHHbIX 0bbeAMHEHUAX WKW ero NPOQCOO3HON AEATENbHOCTM, 33 WCKAKYEHUEM
Cny4aes, NpegycMOTpPeHHbIX 3aKoHoAaTenbcTsom PO,

Mpy NPUHATUM PeLeHNn OTHOCUTENbHO PAabOTHUKA HAa OCHOBAHWMM €ro NEePCOHaNbHbIX AaHHbIX
He [JonycKaeTca WCNONb30BaHWE [AaHHbIX, NOAYYEHHbIX WCKAOYUTENbHO B pe3y/ibTaTe WuX
aBTOMaTU3MPOBAHHON 06PabOTKM MK 3NEKTPOHHOTO NONYHEHUA.

B cny4anx, HENOCPeACTBEHHO CBA3AHHbIX C BONPOCAMU TPYAOBbIX OTHOLEHWI, B COOTBETCTBUM
Co cT. 24 KoHctuTyumm P® BO3MOXKHO NosyyeHne M 06paboTKa AaHHbIX O YaCTHOM KMU3HM
paboTHMKA TONBLKO C ro NMCbMEHHOro COrnacua.

I1l. PopmunpoBaHue U BefeHUe NINYHbIX gen

JlnuHoe neno paboTHuKa opmupyeTcs nocne n3gaHusa NpMUKasa o ero npueme Ha pabory.
[lepBoHayanbHO B AMYHOE [eNo TPYNNUPYIOTCA AOKYMEHTbI, COAEeprKalive nepcoHanbHble
AaHHble paboTHKMKA, B NOPAAKE, OTPaXKatoLWem NpoLecc npuema Ha paboTy: KaApoBaa cnpaska;
3anBneHne pabotHWka o npueme Ha paboTy; aHkerta; asBTobuorpadua; xapakTepucTuKa-
peKoMeHAaums;, pesynbTaT MmedMUMHCKOro obcnepoBaHWA Ha  nNpeamMeT  roAHOCTM K
OCyWIeCTBNEHMIO TPyAOBbiX 00A3aHHOCTEN; Konua npukasa o npueme Ha paboTy; pacnucka
paboTHMKa 06 O3HaKOMNEHWU C AOKYMEHTaMW OpraHu3aumm, yCTaHaBAMBAOWMMKN NOPALOK
06paboTkun NnepcoHanbHbIX AaHHbIX PabOTHUKOB, a Takke 06 ero npasax U 06A3aHHOCTAX B ITOW
obnactu; pacnucka paboTHWKa 06 03HAKOMAEHWU €r0 C NOKANbHBIMU HOPMATUBHLIMK aKTamMu
opraHusauum; AONOIHEHUE K IMYHOMY AeNy; KapToYKa NOOLLPEHWI U B3bICKAHWI; BHYTPEHHASA
Onuch.

Bce poKymeHTbl AMYHOro Aena noawusatTca B 0610KKy 06pasia, YCTaHOBAEHHOro B
opraHun3sauun; Ha 06noXKe A0/MKHBI BbITb damuans, Uma, 0T4eCTBO paboTHMUKaA.

JInyHomy aeny npucsanBaeTca HOMep, KOTOPbIM GUKCUPYETCA B XKypHane ydeTa AUYHbIX Aen.
Homep anyHoro aena npocrasnAeTcA B BEPXHEM NEBOM Yray 0010KKMU Aena.

K Kaxgomy nuyHomy peny npunaraetca ¢otorpadua paboTHuka (6e3 ronosHoro ybopa)
dopmaTa 3X4. Ha obopoTHOW cTopoHe ¢doTorpadmmn ykasbiBaroTca Gamuansa, UMA, OT4EeCTBO
paboTHUKa, 3aBepAeMble NMMYHON NOANMCHIO KaZAPOBOro paboTHMKA M NeYaTbio.

B Kaxxaom pasgene nMHHOro aena BeAeTcA BHYTPEHHAA ONUCh, Ky/Aa 3aHOCATCA HAaUMEHOBaHMA
BCEX MOALINTLIX AOKYMEHTOB, AaTa UX BKAKOYEHUSA B A€N0, KOAUYECTBO NUCTOB, a TaKKe AaTta
M3BATUA AOKYMEHTA U3 AeNa C yKazaHWeM NnLa, U3bABLUEro AOKYMEHT, U NPUYMHY U3bATUA. B
CNhy4ae BPEMEHHOro M3bATUA AOKYMEHTa BMECTO HEero BK/IaAbiBAETCA JINCT-3aMEHUTEND.
M3bAaTMe [OOKYMEHTOB W3 NIMYHOrO Aena npou3BOAMUTCA MUCKAKYUTENbHO C paspelleHuns



pyKoBOAMTENA KAApOBOro oOTAena. BHyTpeHHAs onucb NoAnNucbiBaeTcA  AULOM, ee
COCTaBAAKLWMM, C YKa3aHUeM [AaTbl COCTaBNAEHMA.
Bce LOKyMEHTbI, MOCTyNatoLLMe B IMYHOE A4e/10, PacnonaratloTca B XPOHO/IOTMYECKOM NOpPALAKeE.
He aonyckaeTca BKAOYATb B IMYHOE AEN0 AOKYMEHTbI BTOPOCTEMNEHHOIO 3HA4YeHUA, nMmerolLme
BpemeHHble (8o 10 neT) CpOKWM XpaHeHusa, Hanpumep, CNpPaBKWM C MECTa XXUTeNbcrsa, O
COCTOAHWM 340POBbA, O CEMEWHOM MONOMKEHWUM U T.N.
JINCTbI AJOKYMEHTOB, NOALWMTBIX B IMYHOE A0, HYMEPYIOTCA.
AHKeTa ABNAETCA OCHOBHbIM AOKYMEHTOM /IMYHOTO Aena, NpeAcTasnaoliMm cobon nepeyeHb
BOMPOCOB 0 BUorpaduyeckux aaHHbix paboTHWKa, ero obpa3oBaHuu, BbiNosHAEMON paboTe ¢
Hayana TPYAOBOW AEATENbHOCTU, CEMENHOM NO/OMEHWUI, MECTe NPONUCKU UK NPOXKUBAHWUA U
T.N. AHKeTa 3ano/nHAeTcs paboTHUKOM CaMOCTOATE/IbHO NPY 0POpPMAEHUK NpUema Ha paboTy.
Mpu 3aN0NHEHUM aHKeTbl PabOTHMK AOMKEH 3aN0NHATL BCe ee rpadbl, Ha BCe BONPOCHI AaBaTb
Mo/iHble OTBETbl, HE [AOMYCKaTb WMCMNPAaBAEHUIA UM 3a4YepKUBaHMUA, NMPOYEPKOB, MOMAPOK, B
CTPOrOM COOTBETCTBMW C 3aNUCAMM, KOTOpbIe COAEPXKATCA B €ro /IMYHbIX AOKYMEHTax.
OTpuuaTenbHblie OTBETbI B rpadax aHKeTbl 3anucbisatoTcsa He3 noBTopeHuns Bonpoca (Hanpumep,
"netn" - "He umero").
Mpu 3anonHeHnn rpadbl "ObpasosaHue” crepyeT NpUMeHATb cneayrolive GOPMYINPOBKM:
"sbicwiee", "HenonHoe Bbicwee", 'cpeaHee cneunanbHoe', '"HenonHoe cpegHee", B
3aBMCMMOCTM OT TOTO, KaKOW AOKYMEHT umeeTcs y paboTHUKa.
B rpade "BauKalwme POACTBEHHWMKM' MNEpPeuncnatoTcs BCe uYNeHbl ceMbu paboTHUKa C
yKa3aHMeMm CTeneHu poacTsBa (oTew, mMaTb, My, eHa, CbiH, [0Yb, poAHble BpaT u cectpa),
fAanee nepeyucnaoTcs 6nU3KMe POACTBEHHWUKM, MPOMKMBAIOLLIME COBMECTHO C paboTHUKOM.
YKa3blBatoTcs GaMmunns, Mma, OTYECTBO M AaTa POXKAEHUA KaXKA0TO Y/1eHa CeEMbM.
B rpade "BbinonHaemana paboTa ¢ Havyasna TpyAoBOW AeATEAbHOCTU' OTparkaloTca CBeAeHUA O
paboTe B CTPOrom COOTBETCTBMM C 3aNUCAMM B TPYAOBOM KHUXKKe. B TpyA0BYIO AeATeNbHOCTD
He BKAOYaeTca Bpemsa yyebbl B 06uleobpazoBaTeNbHbIX LWIKOAAX, NPOPECcCMOHaNbHO-
TeXHUYECKUX U APYTMX NPUPABHEHHbIX K HUM y4ebHbIX 3aBeaeHusAx. Bce 3anmcu npounssoaAatca
B XPOHO/IOTUYECKOM NOPAAKE.
Mpu 3aN0/IHEHUU aHKETbl UCMONb3YIOTCA CAeaytolme AOKYMEHTbI:
1. nacnoprt;
TPYA0BAA KHUXKKA;
BOEHHbIN buner;
[LOKYMEHTbl 06 06pa3oBaHuu;
LOKYMEHTbI O NPUCBOEHWW YHEHOM CTEMNEHW, YY4EHOI0 3BaHUA.
AHKeTa NoANWCLIBAETCA NIUMLOM, NPUHUMAEMbIM Ha pPaboTy, U COTPYAHWKOM OTAena Kagpos
NOCNEe CBEPKW CBEAEHWW, 3aHECEeHHbIX B aHKeTy, C COOTBETCTBYIOWMMMN [AOKYMEHTamu wu
3aBEPAETCA NevaTblo.
ABTobuorpadusa - DOKYMEHT, copepKalmm onucaHue B XPOHONOTMYECKOM
NOCNeA0BaTe/IbHOCTM OCHOBHbIX 3TANOB »KM3HW WM AEATENbHOCTU NPUHUMAEMOro paboTHMKa.
AsTo6UOrpadua cocTaBNfeTCa B NPOM3BONbHOW popme, 6e3 NoMapoK 1 NCNPaBAEHUIA.
OCHOBHbIE MOMEHTbI, KOTOPbIE A0/IKHbI BbITb OCBELLEHbI B aBTOOBUOrpadum:
damnnuns, MMs, OTHECTBO;
YWCN0, MECAL, U TOA POXKAEHUA;

1. nonyyeHHoe obpasosaHue (rae, Koraa, B Kakux y4ebHbIX 3aBefeHuAx, Mo KaKow
crneunanbHoOCTH);
Bpema Ha4yana TPyA0BOW AeATeNbHOCTH;
NPUYUHbI Nepexoaa Ha Apyroe mecto pabotbl;
OTHOLEHME K BOUHCKOW 00A3aHHOCTU, BOMHCKOE 3BaHUE;
HaAM4YMe NPaBUTENbCTBEHHbIX Harpaz, NooWpPeHUA;
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6. cBefeHnA 0 cemeiHOM NONOXKEHWUU U BAN3KUX POACTBEHHUKAX;
/. Qfara coctaBneHuna asTobuorpadum u AMyHas NoANUCL COCTaBAAEMOTO.

ABTOGMOrpadus, coctaBneHHas npu npueme Ha paboTy, He NOANENKUT KOPPeKTMpOoBKe. Mpi
HeobX0ANMOCTU BHECEHUA M3MEHEHWI MU AONONHEHWI, OHU GUKCUPYIOTCA Ha OTAENbHON
NUCTe, NOANUCHIBAIOTCA PAabOTHUKOM C yKaszaHuMem Aatbl U NPUOBWAIOTCA K NEPBUYHOI
asTobuorpaduun. B cnyyae 6onbwmx uameHeHuin 6uorpaduyeckinx gaHHbIx PaBOTHMKA OT Her
MOXeT ObiTb 3aTpebosaHa oOHOBNEHHas aBTOGMOrpadusa, nepBOHaYaNbHYIO npu 3TOA
NnomeLLatoT B pasaen n4Horo gena "lononHutensHole matepuans',

AsTobnorpadua He 3aBepAETCA MOANUCAMM AOMKHOCTHBIX UL, UK NEYATAMM.

Konun pokymeHToB 06 06pasoBaHuM 3aBepatloTCA /IMYHBIMKM NOANMCAMMU COTPYAHUKAMI
AVpPEKTOpa NO NepcoHany UAW Auua ero 3aMeLlatoLlero Nocae CBepKM MX C MOANUMHHUKAMI
[LLOKYMEHTOB.

flononHeHne K AWUYHOMY Aeny - AOKYMEHT, B KOTOPOM (GUKCUPYIOTCA CBEAEHUA (
nepemelleHnn paboTHuka no paboTe (gata BCTynneHus B AOMKHOCTL M AaTa yXxoAa C Hee),
yKaszaHuem npuynHbl nepemelieHmna ("HasHaueH ¢ noHWKeHnem 8 aTTectauMoHHoOM nopaake")
AononHeHue K NMUHOMY Aeny cocTaBnAeTCA PabOTHUKOM KagpoBOro OTAeNa U He HYXXAaeTcs |
3aBepeHun NOANUCLI0 B0 neyaTbio.

Kapgposas cnpaBka coctasnseTca paboOTHUKOM OTAeNa KaapoB Ha bGnAaHKe NPUHATOTO |
opraHusauum obpasua, cogepxut 8 cebe cBeAeHUs O NEPCOHaNbHbIX AaHHbIX PaBOTHWKA |
NOJIHOM COOTBETCTBMM C AaHHbIMM aHKEeTbl U aBTobMOrpadum paboTHUKa. B cyyae 06HOBAEHMS
CTapas KapoBas Crnpaska M3biMaeTcsa U3 pasgena ANYHoro aena "AHKeTHo-6uorpaduyeckme i
xapaktepusyloue marepuansl’, npuobwaertca Kk "JononHuTensHbim matepuanam'’
3ameHAeTcA HOBOW. KaapoBsas cnpaska NoANMCbLIBAETCA PYKOBOAUTENEM KaZlpOBOro OTAENa.

B AanbHelwem Nu4HOe AeNo NOMONHAGTCA AOKYMEHTaMM, BO3HMKAIOWMMMU B MNpPOLLECCe
TPYA0BOW AEATENbHOCTM PabOTHMKA, K KOTOPOM OTHOCATCA:

aTTecTalMOHHbIE INCTbI;

KOMUKU AOKYMEHTOB 00 YTBEPKAEHUMN B ONKHOCTH;

Apyrue XxapakTepusylowne U AO0NONHAKOWME MaTepuanbl, NepevncieHHbie 8 pasgene |
HacToauwero lonoxxeHus.

JIn4yHoe peno BeaeTcA Ha NPOTAXKEHUW BCeI TPYAOBOI AeATenbHOCTM paboTHUKa. U3meHeHUs
BHOCMMbIe B IMYHOE AEN0, AO/MKHbI ObITb NOATBEPKAEHbI COOTBETCTBYIOLMMM AOKYMEHTaMb
(Hanpumep, Konua ceuaeTenbCTBa 0 Gpake).

PaboTHMK oTaena KaApoB, OTBETCTBEHHbIN 3a [AOKYMeHTaUMOHHOe obecneyeHve KafpoBob
AEATENLHOCTU, NPUHUMAET OT NPUHUMaemMoro Ha paboTy paboTHWKA AOKYMEHTbI, Nposepse”
MONHOTY WX 3aNOIHEHMA W NPaBUMAbHOCTL YKa3biBAEMbIX CBEAEHWI B COOTBETCTBUM (
NpeabABNEHHbIMU AOKYMEHTaMMy.

IV. Mpasa 1 06A3aHHOCTM paboTHMKa B 061aCTH 3aLUNTbI €F0 NEPCOHANbHBIX AaHHbIX

PabotHuk  0basyetcAa  nNpepocTaBAATb  NEPCOHaNbHble  JaHHble,  COOTBETCTBYIOLLME
0eNCTBUTENbHOCTU.

PaboTHMK uMeeT Npaso Ha:

NOAHYIO MHPOPMALLMIO O CBOUX NEPCOHA/IbHbIX AaHHbIX 1 06paboTKe 3TUX AAHHbIX;

cBoboAHbIN becnnaTHblii 4OCTYN K CBOMM NEpPCOHaNbHbIM AaHHbIM, BKAKOYAA NPaBo He
nonyyeHue Komui noboit 3anucu, copepskalleil nepcoHasbHble AaHHble paboTHMKA, 3:
WCKNOYEHMEM ClyHaeB, NpeayCMOTPEHHbIX 3aKoHoAaTenbeTsom PO;

onpeaeneHue CBOWX npeacrtasuTenei AN 3alimTbi CBOUX MEPCOHANbHbIX AaHHbIX;

AOCTYN K OTHOCAWMMCA K Hemy MeAUUMHCKUM AaHHbIM C MOMOLLbIO MEeANLMHCKONC
cneumanncra no ceoemy Bbibopy;



TpeboBaHune 06 MCKAOYEHUW WAM MCMPABAEHWM HEBEPHbIX WAU HEMO/IHbIX NepCOHaNbHbIX
[aHHbIX, a TaKke AaHHbIX, 0bpaboTaHHbIXx C HapyweHuem TpebosaHui. [pu oTKase
paboToAaTeNA UCKAKOUMNTL MW NCNPABUTL NEPCOHa/bHbIE AaHHble PaboTHIKA OH MMeeT Npaso
33nBUTb B MUCbMEHHOW ¢dopme paboToAaTeNto O CBOEM HEeCOr/1acuu C COOTBETCTBYHOLMM
060CHOBaHWEM TaKoro Hecornacus. MepcoHanbHble AaHHble OLEHOYHOTo XapakTepa paboTHMK
“MeeT NPaBo AONONHNUTb 3aABNEHUEM, BbIPAXKAIOLIMM €r0 COBCTBEHHYIO TOUKY 3peHus;
-TpebosaHne 06 u3BelwleHnn paboTogatenem Bcex /ML, KOTOpbIM paHee 6binu
COOBLLEHbI HEBEPHbIE MM HENONHble NepcoHanbHble AaHHblie paboTHWka, 060 Bcex
NPOM3BEAEHHbIX B HUX UCKNIOYEHNAX, NCNPABNEHNUAX UNU JOMNONHEHNAX;

-06anoBaHue B cya N0bbIX HENPaBOMEPHbIX AeNCTBNIt nnn besaeicTens pabotoaarens

npu 06paboTKe 1 3alnTe ero NepcoHasbHbIX AaHHbIX.
V. Yuer, XxpaHeHue 1 nepeaaya nepcoHasbHbIX AaHHbIX paboTHuKa
JInuHble gena, B KOTOPbIX XPaHATCA MNepcoHanbHble AaHHbie PaboTHWUKOB, ABNAIOTCA
AoKymeHTamu "[ns BHYTpeHHero nonb3osaHna'. e
JIM4HOE AeN0 PerucTpUpyeTcs, O 4em BHOCUTCA 3anuch B "HypHan y4era n4Hbix pen'. KypHan
COAEPUT cneaytoLime rpadoi:
NopPAAKOBbI HOMEpP INYHOTO AeNa;
damununa, MMA, 0OTHECTBO COTPYAHMKA;
[lata NoCTaHOBKW Aena Ha y4er,;
[laTa CHATWA Aena C yyerTa.
B GyxranTepuu XpaHaTca NudHble Aena paboTHMKOB, paboTalowmx B HacTosuwee spema. [na
3TOr0 MCMONB3YIOTCA CneunansHo 060pyA0BaHHbIe WKapbl 1K Celipbl, KOTOPbIE 3aNMPaAOTCA U
oneyaTbiBaloTcA. JIMUHbIe Aena pacnonaraloTca B8 NOPAAKE COTNAcHO WX Homepam nnbo B
andasnTHOM nopAaaKe.
Mocne yBonbHEHWs PabOTHMKA B NWYHOE AEN0 BHOCATCA COOTBETCTBYHOUIME [OKYMEHTD
(3anBNeHMe O PaCTOPXKEHUW TPYAOBOrO A0roBOPa, KOMWA NPUKa3a O PacTOPXKEHUW TPyA0BOrO
[0rosBopa), COCTaBNAETCA OKOH4YaTeNbHaa OMUCb, Camo /NMYHOe [Aeno opopmnserca M
nepeaaeTcs A/A XpaHeHNA.
NnyHble aena pabOTHMKOB, YBONEHHbIX M3 OpraHM3aunu, XpaHATCA a apxvBe opraHusaunu e
andasuTHOM NopaaKe.
He ponyckaetcs:
co06WaTh NepcoHanbHble AaHHble paboTHMKA TpeTbell CTOpoHe 6e3 NUCbMEHHOro cornacva
pabOTHWUKA, 33 WCKIIOMEHWeM Cy4aeB, KOrAa 3T0 HeobxoAumo B Uenax NpeAynpexpeHua
Yrpo3bl KM3HM M 340p0OBbl0  PaboTHWKA, a Takke B  CAy4asx, YCTAHOBNEHHbBIX
3aKoHoaatenscTsom PO;
c006UiaTh NEPCOHaNbHbIE AaHHble PabOTHWKA B KOMMepYeckux uenax 6es ero nUCbMeHHOro
cornacua;
3anpawnBaTtb WMHOOPMAUMIO O COCTOAHUM 3/0POBbA PaboOTHWKA, 3a WCKNOYeHMEeM Tex
cBeAeHUM, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbINOAHEHUA paboTHUKOM TPYyA0BOM
byHKUMN.
[JocTyn K NepcoHanbHbIM  JaHHbIM  PabOTHWKOB paspelaeTcA TO/MbKO  CneunanbHo
YNONHOMOYEHHbBIM INLAM, NPY 3TOM yKa3aHHbIe 1La A0/KHbI UMETb NPaBo NOy4aTh TONLKO
Te NepcoHanbHble AaHHble paboTHUKA, KoTopble HEOOXOANMbI A/1A BbINOSHEHWUA KOHKPETHbIX
bYyHKUMNA. _
Mpu nepeaadye MNEPCOHaNbHbIX AaHHbIX PaboTHWUKA  TpeTbMM  JNLEM Heobxoaumo
npeaynpexaatb UX O TOM, YTO 3TV [aHHble MOryT bbiTb MCMONbL30BaHbI MWW B8 UENAX, ANA
KOTOPbIX OHW coobuieHbl, 1 TpeboBaTb OT 3TUX WL, NOATBEPXKAEHWA TOrO, YTO 3TO NPAaBWNO
cobntoAeHo. Jlua, nonydalowme nepcoHanbHbie AaHHbie paboTHuKa, oba3aHbl cobnoaatb



pPeXXMM  CEKPEeTHOCTU (KoHPMAaeHUManbHoCTH). NckntoveHne coctagnser  obme
NnepcoHaNnbHbIMW AaHHbIMK PabOTHUKOB B NOPAAKE, YCTaHOBIEHHOM 3aKoHOAaTeNbcTBOM PO,
Nepepaya nepcoHanbHbIXx  AaHHbIX  paboTHWKa B npegenax OAHONM  OpraHM3aum
OCyULeCTBNALTCA B COOTBETCTBMM C 1OKA/IbHBIMM HOPMATUBHbIMU aKTaMU AAHHOMW OpraHmn3aumni
Mepesadya nepcoHaNbHbIX AaHHbIX PaboOTHWKA ero npeacTasuTeNam OCyLLecTBAAETCA
nopaake, yCTaHOBNeHHOM B  opraHusaumn. Obbem nepegasBaemoit  MHPopmaum
OrpaHn4ynBaeTCA TO/NIbKO TEMMW NEPCOHANbHLIMU AaHHbIMKU PAabOTHUKA, KOTOpPble Heobxoaum
ANA BbINONTHEHWNA YKA3aHHbIMM NPeACTaBUTENAMM UX DYHKLUHA,

MpunoxeHune k MonoxeHuto

0 NepcoHa/ibHbIX AAaHHbIX PabOTHUKA
Pacnucka

fl, TepenTbeBa Tanca AHapeeBHa — 3aBegyrowan MBAO0Y «[eTckuii cag « Ckaska» (cTpyKTYpHOE
nogpasgeneHue, 4OMKHOCTb), 03HakomieHa ¢ "MonoKeHuem o nepcoHan
paboTtHuka", npasa 1 06A3aHHOCTM B 061aCTM 3aLUMUTLI NEPCOH
pasbACHEHbI.
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[MpunoxeHue K NMoNoKeHUto

0 NepCcoHabHbIX AAaHHbIX PabOTHMKA
Pacnucka

A, Nonosa Oneca MBaHOBHa — rnaBHbIi Gyxrantep MBAOY «[etckuii cag «Ckaska» (CTPYKTypHOe
noapasaeneHue, 4O/MKHOCTb), 03HaKoMAEH ¢ "M0N0KeHNEM O NepcoHasIbHbIX AaHHbIX
paboTHMKa", npasa M 06A3aHHOCTM B 061aCTW 3aLNTLI NEPCOHANbHBIX AaHHbBIX MHE
Pa3bACHEHbI.
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MpunoxeHune K MNonoxkeHuto

0 MePCOHaNbHbIX AAHHbIX PAabOTHMKA

Pacnucka

A, Pybanosa HuHa MBaHoBHa - Aenonpounssogutens (CTpyKTypHOe noapasaenexHve, JOMNKHOCTD),
03HaKomeH ¢ "MoNoXKeHWeM 0 NepcoHaNbHbIX AaHHbIX paboTHUKA'", Npasa U 06A3aHHOCTY B
06/1aCT1 3aLWMTbl NEPCOHANbHbIX AAHHbIX MHE Pa3bACHEHbI. =
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[Mpunoxenune k MonoxKeHuto

0 MNepCoHaNbHbIX AAHHbIX PAabOTHUKA

Pacnucka

A, Kucenésa Ceetnana BnagumuposHa — ctapliunii Bocnutatens (CTPYKTYPHOE noapasaenexue,
AO/IKHOCTb), 03HaKoMAeH ¢ "MoNoXKeHNeM 0 NePCOHaNbHbIX AaHHbIX paboTHMKa", Npasa u

06A3aHHOCTH B 061aCTH 3aLWUNTbI NEepPCOHaNbHbIX AaHHbIX MHe%asbﬂ eHbl.
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