POCCUMNCKAS ®EJIEPALLNSI
KAPAYAEBO-UEPKECCKAS PECITYBJIMKA

MYHULAIIAJIBHOE BIOUKETHOE JOHIKOJILHOE OBPA3OBATEJILHOE
YUPEKAEHHUE JIETCKUN CAJl «CKA3KA» CT.3EJIEHUYYKCKOM»

MPUKA3

29.08.2014r. cT.3eIeHYyKeKas Ne 44

06 ymeepycoenuu Ionoxcenus 06 00padomre u
3auiume nepCcoOHANIbHLIX OUHHbBIX MBJI0OY «»/lemckuii cad
«Craszka» cm.3e1eHUYKCKOI.

B cootsereTBHHM ¢ 3akoHom P® N 152-13 «O nepcoHaibHbIX J@HHbIX» 0T 27 WIS
2006 roja B 1eNsIX oOecreueHKe 3aIiThl 1TPaB U CBOOO/L MC/I0BEKA 1 IPaK/@HnHa IpH
00paboTKe ero NepcoHANbHBIX JaHHbBIX.

[IPUKA3BIBAILO:

1. YrBepauth [Tosnoxkenne 06 06paboTKe 1 3alMTE HCPCOHAJIBHBIX JIAHHBIX JUTA
obecriedeHns opsika 006paboTKH (MOJIYUEHHMs, HCIOJIB30BAHNS, 1ICPEatn, XPAHCHNIA 1
3AMIMTHI) NEPCOHATBHBIX JIaHHbIX Pa0OTHUKOB ¥ BOCITHTAHHHKOB MBJIOY n rapanTuu ux
KOH(HACHIHATBHOCTH

Jaseayiomas MBIOY «/lerekuii can «Craska» T.A. Tepenrnena



lpunoxetue K npukazy
3aeedyrowel MBAOY
om 29.08.2014e. Ne44

MONOXEHWUE O NOPAAKE OEPABOTKW NEPCOHAIbHBIX
OAHHbIX

1 OBLWME NONOXEHWUA

Hacrosiee Ilonoxenne o mnopsuike 00pabOTKH MEPCOHAIBHBIX JIAHHBIX (Jlaliee -
[TonokeHHe) B roCyAapCTBEHHOM 00pa3oBaTelibHOM YHpexkIeHuH (janee — YupexiaeHue)
pazpaboTaHo B COOTBETCTBUH ¢ TpyaoBbiM Kojekcom Poceniickoii desepannn, Koneruryuneit
Poccuiickoit @enepaunn, ['pascianckum Kojekcom Pocceniickoit ®esiepanmn, denepaibHbiM
3akoHOM OT 27 mtosist 2006 r. Ne 149-D3 «O06 nnpopmaini. HHPOPMALHMOHHBIX TEXHOIOTUSIX H
o sammrte wHpopmaumny, DexepanbHbiv 3akonoM ot 27 wmoas 2006 . Ne 152-03_«O
NIEPCOHAIBHBIX JIaHHBIX», [IpaBunaMyu BHYTPEHHEIro TPYJI0BOIO pacnopsjika Y4UpexkIeHHs |
onpeelsieT MOPSIOK MOTyHCHHs, yueTa, 00paboTKH. HAKOIJICHHS! H XPAHCHHUS [ICPCOHATBHBIX
JIAHHBIX.

[lens paspaborkn llosiokeHus - onpejeicHue nopsika 00pabOTKH EPCOHATBHBIX
JIAHHBIX PAOOTHHKOB YHUPEK/ICHUS W MHBIX CYOBEKTOB MEPCOHAILHBIX JAHHBIX, TICPCOHAIBHbBIC
JIaHHbIEe KOTOPBIX MOJUIEKAT 00paboTKe, Ha OCHOBAHHMH TOJIHOMOUHIT onepaTtopa: obecrieueHHe
3QUIMTHI TIPaB ¥ CBOOOJ 4EJIOBEKA W IPAXUIAHMHA, B T.4. pabOTHHKA YUpem/IeHHUs, MpH
00paboTKe €ro MepcOHAIBbHBIX JAHHBIX, B TOM HHCIIC 3aUIMThI [1PAB HA HEINPUKOCHOBEHHOCTH
HACTHOM KW3HH, JIMUHYIO W CeMEHHYIO TaiiHy. a TaKKe YCTAHOBJICHHE OTBETCTBEHHOCTH
JIOJUKHOCTHBIX  JTHIL, MMEIOLHX JIOCTYN K [ICPCOHAIBHBIM JIAHHBIM. 34  HEBBINIO.IHEHHE
TpeDOBAHHMI HOPM, PETrYJIHPYIOLIHX 00pabOTKY H 3ALUNTY IIEPCOHAIBHBIX JAHHbIX. \

1.1 NoPANOK BBOAA B AEUCTBUE U USMEHEHUA MONOXEHWA

Hacrosimee [losoxkeHne HW  M3MEHCHHS K HEMY YTBEPKIAIOTCH PYKOBOJAMTEIIEM
VupeskaeHus U BBOAATCS NMPHKa3oM. Bee padoTHHKK YHupeiIeHns J0IKHbI ObITh 03HAKOMJICHBI
110/t pacnucky ¢ [ToNoxKeHneM 1 H3MCHCHUAMH K HEMY.

1.2 OCHOBHbIE NOHATUA U COCTAB NEPCOHANBHbIX JAHHbIX PABOTHUKOB
Jlnst neneii HacTosiiero [1og0kKeHNHs HCMOMB3YIOTCS CIE/YIOUIME OCHOBHBIC MOHSTHS:

—  [IepCOHaNbHbIC JaHHbIe pabOTHHKA - J100as HHpOPMalKA, OTHOCILIANCH K
OIPEJIC/ICHHOMY HIIM ONpPE/IE/ISeMOMY Ha OCHOBAaHWHM TaKoi uH(OpMaunn paboTHHKY. B TOM
ypesie ero GamMumins, UMS. OTHECTBO. IOl MECSIL, JIaTa M MECTO POXKIICHHS. ajIpec. CeMEHHoE,
CONMAIbHOE, HMMYIIECTBEHHOS MMOJIOXKEHHe, o0pasoBaHue. Mpodecchs. J0X0[dbl Jipyras
uHpopmars, HeoOXoMMasi PadOTOATENIO B CBSI3H € TPY,/I0BBIMH OTHOLICHHSAMH:

— 00paboTKa NepcoHaIbHBIX JIAHHBIX - COOpP. CHCTEMATH3AlMS. HAKOILIICHHE. XpaHCHHE,
yTrouHeHHe (OOHOBJECHHE, H3MEHEHHE), WCMOIL30BAHUE. PAclpoCTpaHeHHe (B TOM HHCIe
nepestava). obesnnunBanne, 6JI0KHPOBAHUE, YHHUTOKCHUE NEPCOHATBHBIX JIaHHbIX pabOTHHKOB
YupexieHus:

—  KOH(QHMACHIMAIBHOCTL [IEPCOHATBHBIX JIAHHBIX - 00s13aTe/IbHOE Ul COOIMOACHMS
HA3HAYCHHOTO OTBETCTBEHHOIO JIMIA. [OJYUMBIICIO JIOCTYI K [EPCOHAIBHBIM JTaHHBIM
paboOTHHKOB, TPeOOBAHHE HE JIOMYCKAaTh WX pacrpoctpanchus 0e3 corsiacus paboTHHKA HJIH
MHOTO 3aKOHHOTO OCHOBAHMSI;




—  pacnpocTpaHeHHEe MEePCOHAIBLHBIX JAHHBIX - JICHCTBUS. HANPABICHHbBIC HA reperayvy
IIEPCOHANIBHBIX JIAHHBIX PabOTHHKOB OTNpPE/ICICHHOMY KPYry JIMIL (fepejadya MepCoHATbHBIX
JIAHHBIX) MJIM HA O3HAKOMJICHHE ¢ MEPCOHAIbHBIMH JIaHHBIMH HEOTPAaHWUCHHOIO Kpyra JHil, B
TOM umciie OOHAPOJIOBAHME IEPCOHATLHBIX JIAHHBIX PabOTHUKOB B CPE/ICTBAX MAccoBOIl
vHpopMallMK,  pasMelIeHHe B MH(POPMALMOHHO-TCJICKOMMYHHKAIIMOHHBIX  CCTAX MM
TNpelocTaBlIeHHe JJ0CTYIa K ePCOHAIbHBIM JIaHHbIM pabOTHHKOB KAKUM-/IHOO HHBIM CIIOCOOOM:

—  HUCIHOJb30BAHUE TEPCOHANILHBIX JI@HHBIX - JCHCTBUS (OMNepaitii) ¢ NepcoHalIbHbIMH
JIAHHBIMH, COBEPIIAEMBIE JIOJKHOCTHBIM JIHIOM YUpeHICHHUs! B LEJISX TPUHATHS PEIICHNH WiH
COBEPIICHUSI WHBIX JICHCTBHIL. MOPOXKIAIOUIMX IOPUINHECKHE T[10CIIC/CTBHS B OTHOUICHWH
paboTHUKOB OO MHBIM 00PA30M 3aTParvBalOUIMX UX TpaBa U ¢BOOO/IbI N 1IpaBa 1 cBOOO1bI
JIPYTHX JIAIL

— OJIOKMpOBaHHME 1ICPCOHAIIBHBIX JIAHHBIX - BPEMCHHOE npekpaiuienue  coopa,
CHCTEMATH3AIMH, HAKOIJIEHHUS, HCIOIb30BAHUS. PACIIPOCTPAHCHHS [ICPCOHAIBHBIX JIAHHBIX
paGOTHUKOB, B TOM HHCIIE HX lepe/ayin:

—  YHWYTOXKCHHME MEPCOHATLHBIX JIAHHBIX - JICHCTBHS, B  pesy/brare KO'I‘O.prX
HEBO3MOXKHO BOCCTAHOBHUTH COJEPIKAHHE MEPCOHATBHBIX JaHHBIX B HH(OPMALMOHHON cucTeMe
IIEPCOHAJILHBIX JIaHHBIX PA0OTHUKOB MJIH B PE3YJIbTATE KOTOPbIX YHHUTOKAIOTCS MAaTEPHAIbHBIC
HOCHTEJIN TIEPCOHATbHBIX JIAHHBIX PAOOTHHKOB:

—  00e3/MYMUBAHHE TMICPCOHAIBHBIX JIaHHBIX - JICHCTBHSA. B PE3yJIbTATe KOTOPBIX
HEBO3MOXKHO OMPEACIINTD MPUHAUICKHOCTD MEPCOHATBHBIX JI@HHBIX KOHKPETHOMY PabOTHHKY:

— OoOWEe/I0CTYHBIE MEePCOHANBHBIC JIAHHBIC - [I€PCOHAIBLHBIC /IdHHbIC, JIOCTYII
HEOIPAHWUHYEHHOI0 KPyra JIHIL K KOTOPbIM MPE/IOCTaBIIeH ¢ corslacks paboTHUKA WiIW HA KOTOpbIE
B COOTBETCTBHU ¢ (hellepalibHbIMKU 3aKOHAMH HE pacrpoctpatsiercst TpeboBanue codioeHus
KOH(PHICHIMATBHOCTH

— wuHpopMaLMs - CBeJIGHUs (COOOILEHNS. JIAHHBIC) HE3ABUCUMO 0T (opmbl  HX
NIpe/ACTaBICHHUS;

—  JIOKYMEHTHpoBaHHasi HH(opmalns - 3aQUKCHPOBAHHAS HA MATEPHATILHOM HOCHTEJIe
YyTEM JIOKYMEHTHPOBAHHUS WHPOPMAIIMS ¢ PEKBH3NTAMM. [O3BOJISIOUIMMH ONPE/ICINTL TAKYIO
HH(POPMALHIO HITH €€ MaTepUalibHbIH HOCHTEb.

B cOCTaB NepCOHaNbHbIX AaHHbIX PaBOTHUKOB YuperaeHua BXOAAT AOKYMEHTbI, COAepKalme
MHOOPMALMIO O NACMOPTHLIX AaHHbIX, 06Pa30BaH1M, OTHOLEHUN K BOWHCKOW 06A3aHHOCTH, CEMENHOM
NONOKEHUN, MECTE XUTE/bCTBA, COCTOAHWUM 3A0POBbA, @ TAKXKE O NPEAbIAYLMX MecTax ux paboTsl.

2 KOMNNEKC AOKYMEHTOB, CONPOBOXAAIOWMWIA NPOLIECC
O®OPMNEHUA TPYAOBbIX OTHOWEHWA PABOTHUKA B
YYPEXOEHWU NPU ErO NPUEME, NEPEBOAE W YBOIIbHEHWW

UHpopmauus, npeacTagnseman paboTHUKOM Npu NOCTynaeHun Ha paboty B Yupexaerne,
AONKHA UMETb AOKYMEHTaNbHY0 popmy. Mpu 3aknioyeHnn TpyA0BOro A0roBopa B COOTBETCTBUM CO CT.
65 Tpyaosoro Koaekca Poccuiickon ®egepaunm Anuo, noctynatouiee Ha paboty, npeavasiset
paboTtoparento:

— [nacnopt Hiu HHOH JIOKYMCHT, )',’lOC'l‘OBCpﬂIOIJlHﬁ JIMYHOCTb, @ TaKKe KOITHH
CBHJICTCJIBCTB O rocynapcmcuuoﬁ PECrucTpalvn aKToB rpax/1aHCKoro COCTOAHNSA,




—  TPYNOBYIO KHHMIKKY. 3@ HWCKIIOMCHMEM CIIy4acB. KOI/Ja TPY/IOBOH JIOroBOp
3aKJII04ACTCS BIEPBbIC MK PabOTHUK 1OCTynaeT Ha paboTy Ha YCIOBHSX COBMECTHTCIBCTBA.
anbo TpyJoBas KHM)KKa y paOOTHHMKA OTCYTCTBYET B CBSI3M € €¢ YTpaToOil MM [0 JPYrHM
NPHYHHAM;

—  CTPaxoBOE CBHJICTEIHCTBO FOCYIAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMS. CTPAXOBOH
MEJIMIIMHCKHUH 1TOJHC 00513aTEIbHOIO MEJMIIMHCKOTO CTPAXOBAHMS I'PAKIIAH:

— JIOKyMEHTBI BOWHCKOIO Yy4eTa - JUISi BOCHHOODS3aHHBIX W JIMIL [OMUICKAIINX
BOMHCKOMY y4eTy:;

— JIOKYMEHTbI 00 00pas3oBaHMW. Mpo(ecCHOHAIBHON MEPENoiAroTOBKE, IMOBLIIICHUH
KBATM(HUKALMH, CTAXMPOBKH, NMPHCBOCHUHM YHCHOW CTCHCHH, YHECHOI'O 3BaHUs (CCAM TAKOBbIC
UMECIOTCS ):

—  CBMJIETEJIBCTBO O NMOCTAHOBKE HA yudeT B HAJIOIOBOM OpraHe (PM3HHECKOro Jula no
MeCTy JKHTE/IbeTBa Ha TeppuTopun Poceuiickoii Pesieparni,

Mpu opopmaeHun paboTHIKa B YupexaeHnn paBoTHUKOM OTAeNa KaApoB 3anonHsaioTca *
yHudUumposaHHble opmbl T-1 1 T-2 «/lnuHan KapTouka paboTHMKa», B KOTOPOW OTPaXKatoTCA
cneaylouime aHKeTHble n buorpaduyeckue AaHHbie paboTHuka:

— obmme ceegenns (P.M.O. pabGorhuka. jara  pouIEHHs, MECTO  POKICHHS,
rpaxiaHcTBo, oOpasoBaHue. Tnpodeccus, crax paboThl, cocTosHUe B Opake. MacnopTHHIE
JIaHHBIC):

—  CBEJICHMSI O BOMHCKOM y4eTe:
— JlaHHBIE O MpHeMe Ha padoTy:
B AanbHEMLWEM B IMYHYIO KaPTOUKY BHOCATCA:

CBEJICHHUS 0 MEpeBOJIax Ha ApYrylo padoTy:

— cBeJieHus 00 arrecTralnm;

—  CBEJIEHMS O MOBbILICHUN KBAJIHPUKALNH;

—  CBEJICHUS 0 MPOo(eCCHOHAIBHOI NEePenoIroTOBKE:

—  CBEJICHMS 0 HArpaaax (HOOUIPEHMSX ). HOYCTHBIX 3BAHUAX:
—  cBeJIeHUs 00 OTITycKax:

— CBCJCHHSA O COLHA/IBHBIX FapaHTHUAX:

—  CBE/ICHHSI O MECTE JKUTEJIbCTBA W KOHTAKTHBIX Teae(OHaX.

B oTAene Kaapos YUperaeHUA CO34aK0TCA 1 XPaHATCA CAeAYIOWNE rpynibl AOKYMEHTOB,
cofepaluime AaHHble 0 paboTHMKaX B €4AUHUYHOM WU CBOAHOM BUAE.

LOKYMEHTbI, COAEpIKaLLMe NePCOHaNbHbIE AaHHble PaBOTHUKOB (KOMNAEKCHI AOKYMEHTOS,
CONpPOBOXAAOWME NPOLEecc 0GOPMIEHNA TPYAOBLIX OTHOWEHUM Npyu Npueme Ha paboTy, nepesose,
YBO/NbHEHUMW; KOMMN/IEKC MaTepPUanos No aHKeTMPOBaHUIO, TECTUPOBAHWMIO; NpoBeAeHIo cobeceoBaHMiA
C KaHAWAATOM Ha A0/MKHOCTb; NOAAMHHWUKMI U KONUKM NPUKA30B NO IMYHOMY COCTaBY; INYHbIE Aena U
TPY/AOBbIE KHUMXKM PaBOTHMKOB; Aena, COAEpIKaLLMe OCHOBAHUA K MPKKa3sy No INYHOMY COCTaBy; Aena,
coeprKalme maTepuanbl atrecTaumnn paboTHUKOB; cayxebHbIX paccaefoBaHuii; CNpasoYHo-
UHGOPMALMOHHBIN BaHK AaHHbLIX NO NEPCOHaNy (KapTOTEKM, HKYPHaNb); NOAANHHUKN U KOMUK
OTYETHBbIX, aHAZIMTUECKUX U CNPABOYHbIX MAaTEPUANOB, NepeaaBaemblx PYKOBOACTBY YupemaeHus,
PYKOBOAUTENAM CTPYKTYPHbIX NOAPA3AeNeHUIA; KONWK OTYETOB, HAaNPaBAAEMbIX B rOCY/AapCTBEeHHbIe
OpraHbl CTaTUCTUKKU, HANOrOBbIE UHCMNEKLMM, BbILIECTOALLME OPraHbl YNPaBAeHUA U Apyrue
yupexaeHus).

[loKyMeHTaLmMA No opraHn3aumm paboTbl CTPYKTYPHbLIX NOAPA3AENEHNI (NON0KEHNA O
CTPYKTYPHbIX NOAPa3AENEHNAX, AO/NKHOCTHBIE MHCTPYKUMKM PaBOTHWKOB, NPUKa3bl, PaCNOPAXEHNA,




yKa3aHua pyKoBOACTBA YupemaeHus); AOKYMEHTbI M0 NAaHUPOBAHUIO, Y4eTy, aHau3y U OTHETHOCTH B
4acTu paboTbl C NePCOHANoOM YupesaeHus.

3 CBEOP, OBPABOTKA, 3ALWLUTA NEPCOHANBHbIX JAHHbIX,
NOPAQOK OBPABOTKW U XPAHEHWUA NEPCOHANNbHbIX JAHHbBIX

3.1 NMoPAAOK NONYYEHWUA NEPCOHATBHBLIX JAHHbIX

Bce nepcoHabHbIe JlaHHbie paboTHHKA YUPCKICHUS CIICAYET HOJIYHATh ¥ HEro camoro.
Ecan nepconasibHble JaHHble pabOTHHKA BO3MOKHO MOJIYYHTH TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK J0JKEH ObITh YBEJAOMJICH 00 HTOM 3apaHce H OT HEro JIOIKHO ObIThb MOIYYEHO
nucbMeHHOE coruiacue. JIoIKHOCTHOE JIMIO  padoTojiaresis JI0KHO COOOUIHTE pabOTHHKY
Yupexk/ieHust 0 HesX. NPe/lonaracMblX HCTOUHHKAX H CIOCO0aX MOIyHCHHS MTEPCOHATBHBIX
JIaHHBIX, @ TaKKe O XapakTepe TMOJUICKAIMX [OJYHCHUIO TEPCOHAIbHBIX JI@HHBIX W
TIOCJIC/ICTBUAX OTKa3a pabOTHMKA AaTh ITMCHMEHHOE COMIIACHE HA MX MOIYUCHHE.

PaboTogaTens He umeeT Npasa nonyyaTs 1 06pabaTbiBaTb NEPCOHANbHBIE AaHHbIe PaboTHUKa
yqpemp,eHMﬂ o ero paCOBOﬁ, HaL]MOHa/leOﬁ NPpUHaANEeXHOCTU, NONUTUYECKUX B3rNAAaX, PE/INTMO3HbIX
unu punocodekmx yoerxaeHnnax, COCTOAHUM 340POBbA, UHTUMHOM XKNU3HKU. B cayvanx, HENOCPEACTBEHHO
CBA3@aHHbIX C BONPOCAMM TPYAOBbIX OTHOLUEHWIA, B COOTBETCTBUM CO CT. 24 KOHCTUTY LMK POCCUIACKOM
®epepauun pabotosatens Bnpase nonyyaTb 1 06pabaTbiBaTb AaHHbIE O YACTHOM HU3HWN paboTHMKA
TONBKO € er0 NMCbMEHHOTO COrNACHA.

[IpesocTaBiienne coMuckaTesaeM JIODKHOCTH TIEPCOHAIBHBIX JIAHHBIX JIO 3AKIIOYCHHS
TPY/I0BOTO JIOrOBOpa (Pe3tomMe U T.11. HHPOPMAIHH) CHHTACTCS. B COOTBETCTBUN ¢ | paxiiaHCKum
Koznekcom Poccuiickoit ®esepaunu (c1. 158). Moauanubiv corsiacuem  (KOHKIIOJACHTHBIM
JIGHCTBUEM), [TOJIpazyMeBaeT corjiacue cyobekTa Ha 00paboTKy €ro nepeoHalibHbIX AaHHbIX W HE
TpebyeT HAIMUUS JONOIHUTEIBHOTO NHCHMEHHOIO COIIIACHS.

3.2 NOPANOK OBPABOTKW, MEPEAAYN U XPAHEHUA NEPCOHANBHbIX
OAHHbIX

06paboTKa yKazaHHbIX NEPCOHANbHbIX AaHHbIX PaboTHUKOB paboToAaTenem BO3MOXKHA TO/IbKO
C NUCbMEHHOTO MX cornacus NMbo 6e3 nx cornacus B CIEAYIOWNX CAYYanX:

1) cy6beKT NnepcoHanbHbIX AaHHbIX 4aN COTAacue B nucbMmeHHow Gopme Ha 06paboTKy cBOMX
NepPCOHaNbHbIX AAHHbIX;

2) NnepcoHanbHble AaHHbIe ABAAIOTCA 06LEAOCTYNHbIMK;

3) NnepcoHanbHble AAHHBIE OTHOCATCA K COCTOAHMIO 340P0BbA CYObEKTa NePCOHaNbHbIX AAHHbLIX U
ux 06paboTka HeobxoAMMa ANA 3aLLUTbI €0 KU3HU, 3A40POBLA UM MHBIX KUZHEHHO BaXKHbIX MHTEPECOB
NN6O0 KU3HW, 3[0POBLA NN UHBIX UIHEHHO BaXKHbIX MHTEPECOB APYIUX WL, U NONYHeHWe cornacua
cybbekTa NnepcoHanbHbIX AaHHbIX HEBO3MOXKHO;




4) 06paboTka NepcoHaNbHbIX AAHHbIX OCYLLECTBNAETCA B MEAUKO-NPOGUNAKTUYECKUX LieNsX, B
LieNAX YCTaHOBAEHWUA MEAULMHCKOTO AMArHo3a, OKazaHua MeAUUMHCKUX U MEAMKO-COLMANbHbBIX YCAYT
npw ycnosuu, Yto 06paboTka nepcoHanbHbIX AaHHbLIX OCYLLECTBAAETCA IMLOM, NPOPeCCMOHaNnbHO
3aHUMAKOWMMCA MEANLMHCKOW ABATENBHOCTLIO M 06A3aHHbLIM B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickon Peaepauun coxpaHaTb BpauebHyo TanHy;

5) o6paboTka nepcoHanbHbiX AAHHbIX Y1EHOB (Y4aCTHUKOB) 06LLECTBEHHOTO 06BEANHEHNA UK
PENUrno3HOM OpraHnM3aLyMu OCyLLECTBAAETCA COOTBETCTBYIOUMMM 06LeCTBEHHBIM 0BbeanHeHEM UK
PEeNUrMo3HON OpraHusaumen, AeNCTBYIOWMMMU B COOTBETCTBMUM C 3aKOHOAATENLCTBOM POCCHICKOM
depepauunm, ANA AOCTUIKEHWUSA 3aKOHHbIX Lie/em, NPeAyCMOTPEHHbIX UX Y4PeAnTENbHbIMM
[OKYMEHTaMK, NPU YCAOBUM, HTO NEPCOHANbHbIE AaHHbIe He ByAyT pacnpocTpaHaTees 6e3 cornacus 8
NUCbMEHHOM popme CyOBeKTOB NepCoHasbHbIX AaHHbIX;

6) 06paboTKa NepCoHaNbHBIX AaHHbIX HEOBXOAWMA B CBA3M C OCYLLECTBAEHUEM NPABOCYAUS;

7) obpaboTka nepcoHanbHbIX AaHHbIX OCYLWECTBAAETCA B COOTBETCTBUM C 3aKOHOAATENILCTBOM
Poccuiickon ®egepaium 0 6830nacHOCTH, 06 ONepaTMBHO-PO3LICKHON AEATENBLHOCTH, @ TAKKE B
COOTBETCTBUM C YrONIOBHO-UCNONHUTENbHBIM 3aKOHOAATENLCTBOM Poccuiickon deaepaumu.
PaboToaartent enpase obpabatbiBaTh NepcOHaNbHbIE AaHHbIE PAaBOTHUKOB TO/IBKO C UX NMUCbMEHHOTO
cornacua.

[IncbmenHoe corstacue paboTHhka Ha 00paloTKy CBOMX HEPCOHAIBHBIX JAHHBIX JIOJIKHO
BKJIIOYATH B ceOs:

—  QamMHIMIO, HMS, OTHECTBO. ajpec CyObeKTa MMEPCOHAIBHBIX JIAHHBIX. HOMEp
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIOIEIO ero JIMHHOCTh, CBEJICHHUS 0 JIaTe BbLIAYH YKA3aHHOTO
JIOKYMEHTa W BBUIABLIEM €ro Oprate:

— HAWMCHOBaHHWC ((l)aMHJIHIO. WM. OTHECTBO) W aJipec oreparopa. rnojryvarouero
Coljlacue Cyﬁ'bCKTa NCPCOHAIILHBIX JIAHHbBIX

- ueib 06pa60TKH NMCPCOHAIBHBIX JIAHHBIXI

— [epedyeHb TEePCOHATbHBIX JIAaHHBIX. Ha 00pabOTKY KOTOPhIX Jaercs Corjacue
cyObeKTa 11ePCOHAIBbHBIX JaHHBIX]

— [ICPeYCHb JICHCTBHI ¢ MEPCOHAJIBHBIMHU JIAHHBIMH, HA COBCPIHICHHE KOTOPBIX JIACTCH
corzlacue, odlee onucaHue HCTIOJIB3YEMBIX ONECPATOPOM crocobon 06p‘d60TKH HNEPCOHANTBHBIX
JAdHHBIX

—  CPOK. B TEHEHHUE KOTOPOTO JICHCTBYCT COIIACHE, @ TAKIKE HOPA/IOK €0 OT3bIBA.
Cornacue paboTHWKa He TPeBYeTca B CAeAYIOLLNX CAYHaAX:

—  00paboTka MepcoHAIBHBIX JAAQHHBIX OCYLICCTBIISICTCS HA OCHOBAHMM (heslepatbHOro
3aKOH@, YCTAHABIIMBAIOIICTO €€ LEllb. YCIOBHS TOJIYHCHUS [EPCOHAIbHBIX JIAHHBIX W KpYr
CYOBEKTOB, MMEPCOHATBHBIC JIAHHBIC KOTOPBIX MOUICHKAT 00pabOTKE, a TAKKE OIPEJIEsIonero
HOTHOMOUHS paboTOMaTesi:

— 00paboTka MEPCOHAIBHBIX JIAHHLIX  OCYUICCTBISCTCS B LEASX  HCIOJHEHHS
TPY0BOIO JIOTOBOPA, OJIHOH H3 CTOPOH KOTOPOTO SIBASCTCS CYOBCKT [IEPCOHAIBHBIX JIAHHBIX:

—  00paboTka NepPCOHAIBHBIX JIAHHBIX OCYLIECTBIISCTCS /Ul CTATHCTHYECKUX WIIH HHBIX
HAYYHBIX 11eJIeH [TPH YCIOBHHU 00513aTeIbHOr0 00e3.IHUHBAHNS TEPCOHAIIbHBIX JIAHHbIX:

— 0bpaboTka nepcoHaIbHbIX JIAHHBIX HECOOXO0AMMA JUIS 3QLUThI KH3HH, 3/0POBbs NI
MHbBIX JKM3HEHHO BaXKHBIX HHTEPECOB PadOTHUKA. CCIIH TTOJIYUCHHE CI'Q COIVIachs HEBO3MOKHO.

Takum 0Opaszom, B coorBercTBHH €O cT. 86. 171, 14 TK P® B neasx obecneuenns npas 1
cB00OJL 4esioBeKa W TpawlaHuHa PaGorosarenb W ero npejicraButesn npH  obpadorke
[IEPCOHAIBHBIX J@HHBIX PAbOTHHKA JI0JKHBI COOJIOIATE Cie/lylonme obume Tpebosatns:




— 00paboTKa MEepCOHAIBHBIX JIAHHBIX MOKET OCYUICCTBISTHCS HCKIIOYUTEIBHO B
1ensix obecriedeHust COOMIOACHHS 3aKOHOB M MHBIX HOPMATHBHbIX [PABOBBIX AKTOB. COCHCTBUS
paboTHUKaM B TPYJ0YCTPOHCTBE, 00YHUEHHN W 11POABIIKCHUM 110 ciiykOe, obecneveHunst JIMUHOi
0e30macHOCTH pabOTHUKOB, KOHTPOJIS KOJIMHYECTBA M KAuyecTBA BBINOJIHACMONH paboThl M
obecrieueH st COXPaHHOCTH HMYILIECTBA:

— [py onpe/ieieHn o0beMa U cojlepikanis. oOpadaTbiBaeMbIX I1IEPCOHAIBHBIX JIAHHBIX
PaGoroaarens a0inkeH pykoBojcTBoBaThest Koneruryumeii Poceniickoit deaepanmu, Tpynosbiv
Kojlekcom Poceniickoit Deaepattnn 1 MHBIMH (e/1epalibHbIMH 3aKOHAMU:

— TIPH NPUHSTHH PEUICHUIL, 3aTParnBalonMX HHTEpechl padoTHuka. Pabotonarens He
MMCET MpaBa OCHOBBIBATBCS  HA  [CPCOHAIBHBIX  JIAHHBIX ~ PabOTHUKA,  MOJIYYCHHbIX
MCKJTIOYHTENBHO B pesyJibTaTe HMX aBTOMATU3MPOBAHHOH 00paloTKH WM 2JIEKTPOHHOTO
MOIIYYCHHUS:

—  3aIMTA NEPCOHAIBHBIX JAHHBIX Pa0OTHHKA OT HEIPABOMEPHOIO HUX MCIHOJIL30BAHHUS
win yrpathl obecneunsaeres Paboroaresem 3a cueT €ro CpeCTB B IOPSAKE. YCTAHOBICHHOM
(e/lepaibHBIM 3aKOHOM;

— pabOTHUKH M WX NPEACTABUTEIN JIOMAKHBI ObITh O3HAKOMICHBI [10/l PaCIHCKy ¢
JIOKYMEHTaMH Yupex/IeHHs, YCTaHABINBAIOINMH NOPSI0K 00paboTKH 1EPCOHAIBHBIX JIAHHBIX
pabOTHHKOB, a Takxke 00 UX 1paBax H 0043aHHOCTX B HTOH 00Js1acTH:

—  BO BCEX ciydasiX 0TKa3 paDOTHMKa OT CBOMX IPAB HAa COXPAHCHHE W 3alIMTY TaiHbI
HE/ICHCTBUTEIICH.

4 NEPEOAYA U XPAHEHUE NEPCOHATNBHbIX AHHbBIX

Mpu nepeaaye nepcoHanbHbIX 4aHHbIX paboTHuka Pabotoaartens Aomker cobnoaats
cnepytoume TpebosaHma:

—~  HE co00LIaTh NepCOHAIbHBIC JIAHHbIC PAbOTHUKA TPETHLEH CTOPOHE O3 MUCHMEHHOTO
corslacks  pabOTHUKA. 34 HWCKIIIOHCHHEM  CIIyHaeB, KOIJIA  JTO  HEOOXOJAMMO ~ B IEISX
MPEeIYNPEKIACHNS YTPO3bl HH3ZHA U 3I0POBBIO PabOTHUKA. @ TAKKE B CIyUasX. YCTAHOBJICHHBIX
(esepaibHbIM 3aKOHOM:

— He coo0uaTh MnepcoHaNbHbIe JaHubie pabOTHUKA B KOMMEPYECKHX Heasx Oe3 ero
IIHCbMEHHOTO COTJIacHs.

—  [PeAYNpPEeAnTh JIHLL TTOJYHHBIIMX NEPCOHAILHBIC aHHbIC PAOOTHHKA, O TOM. HTO ITH
JIaHHBIe MOT'YT ObITh HCIOJIB30BaHbI JIHIIL B LESX, Ul KOTOPBIX OHH COOOUICHBI, U TpeGoBaTh
OT THX JIMIL TOATBEPXKICHHS TOTO. HTO HTO [paBuio cobuoieno. Jlnua., nonyuusime
[ICPCOHANbHBIC  JlaHHble  paboTHMKA.  00si3aHbl  COOMIO/ATh  PEKHM  CEKPETHOCTH
(koruaeHmanbioctn). Jlannoe Iosoxkenne He pacipocTpansercs Ha OOMEH MepCoHAIbHBIMH
JIAHHbIMH PabOTHUKOB B MOPSIIKE. YCTAHOBICHHOM (DEACPAIbHBIMH 3aKOHAMK:

—  OCYMIECTBJSATH Tepeiady TEpCOHATbHBIX JIaHHLIX  PabOTHHKOB B  Iipe/esax
Yuypex/ieHnst B COOTBETCTBHH ¢ HacTositnm [losiomenunem:

— paspemiath JOCTYIl K HEPCOHAIBHBIM JIAHHBIM PabOTHHKOB TONIBKO CHEIMAIBHO
YIIOJTHOMOYEHHBIM JIMLAM. [IPH ITOM YKa3aHHbIC JIMILA JIOJKHBI HMCTh IPABO 110J1y4aTh TOJbKO
Te MEPCOHAIbHBIE JAHHBIC PA0OTHUKA, KOTOPbLIC HCOOXOAMMBI [UIs BBITOIHCHHS KOHKPETHOM
dyHKIMN:

— He 3anpalinBaTth HHPOPMAIHIO O COCTOSIHUM 310POBhs PAbOTHUKA, 38 HCKIIOHEHHEM
TeX CBEJICHWH, KOTOpbIE OTHOCSTCS K BOMPOCY O BO3MOMKHOCTH BbINOIHEHHS palOTHHKOM
TPYJI0BO# (DYHKIMH:



— MepeaaBaTh IEPCOHAIBHBIC JIaHHbIC pabOTHHKA HpejcraBuTessmM pabOTHHKOB B
1opsi/IKe, yCTaHOBAEHHOM T py/loBbiM Kojiekcom Poccutickoit dejiepaitnn, 1 OrpaHuYMBaTh 5Ty
MUHPOPMAIIMIO TOJILKO TeMH [EPCOHANILHBIMH JIAHHBIMH PabOTHUKA, KOTOPbIC HEOOXOANUMBI JUIsi
BBIOJIHCHHS YKa3aHHBIMHU 1TPCIACTABUTEISIMU HX (DYHKIHH.

XpaHeHHe H UCIOJIb30BAHNE MIEPCOHAIIBHBIX JIAHHbBIX:

= [lepcoHalibHbIe JaHHbIE PAOOTHUKOB 00padaThIBAIOTCS U XPAHSTCS B OTJIE/]IE KaAPOB,

NEepPCOHAIbHbIE JaHHbIC ydalnxcs o00pabarbiBAlOTCs M XPaHATCS B KAHUEIAPHH W B

1IPEAHA3HAUCHHBIX JUIS 9TOTO YJIEMEHTAX HHPOPMALMOHHBIX CHCTEM.

* JlepcoHa/bHble JlaHHblC PAdOTHMKOB M yHAlMXCs MOIYT ObITh  110Jy4YEHbI,

NPOXOANTD JalibHEHIIYI0 00paboTKy W HepeiaBaThesi Ha XPAHCHHE KaK Ha OyMasKHbIX

HOCHTEJISIX, TAK M B DJIEKTPOHHOM BWJEC — B JIOKQJILHOH KOMIBIOTCPHOH ceTH M B

CHENHAIBHBIX KOMITbIOTEpHBIX Mporpammax: «1C: 3apniara u kajapbi». «llIkonbHbIR

ouc» u T.AL..

Ilpu nosty4eHHH 11epCOHAIbHBIX JIAHHbIX HE OT pabOTHHKA (3a MCKIIOYEHHEM CIIYYAcB,
€CIIM  NIEPCOHAIbHBIC  JIaHHbIC  ObLIM  1IPCJIOCTABICHbl  paboTONATE/II0  HA  OCHOBAHWH
(eslepajbHOro  3aKOHAa WJIM  €CIIH  TICPCOHAIbHBIC JIAHHBIC SIBISIOTCS  OOIIEA0CTYIHBIMK)
paborojaresib 10 Havajla 00pabOTKM TaKWX [MCPCOHAIBHBIX JIAHHLIX 003aH MPEJOCTABHTE
pabOTHHKY CJELYIOULYIO HH(POPMALHIO:

* HauMeHoBaHWe ((amuius, MM, OTHECTBO) M @jpec ollepatopa MW €ro

NpeACTaBuTe s

*  1e/ib 00paboTKH MEPCOHAIBHBIX JIAHHBIX W €€ ITPABOBOC OCHOBAHHUE:

" [IPEAIIOJIArAEMBIC MOJIL30BATEIH MEPCOHATLHBIX JIAHHbBIX:

*  YCTAHOBJICHHbIC HacTOAMM DejlepalibHbIM 3aKOHOM 1paBa cyObEKTa NEPCOHATBHBIX

JIAHHBIX. 9

5 JloeTyn K NepCcoOHANbHbBIM IaHHBIM Pa0O0THHKOB
MpaBo AocTyna K NepcoHanbHbIM AaHHbIM PaBOTHUKOB MMEIOT:

—  JAMpEKTOp YupeKICHHS:

—  COTPYJHHMKH OT/IC/1a KaJIpOB:
—  COTPYAHHWKH OyXrajatepuu.
PaboTHUK YupexaeHua nmeeT nNpaso:

—  [OJIy4YaTh JIOCTYI K CBOHM [EPCOHA/IbHBIM JIAHHBIM M O3HAKOMIICHHE ¢ HHMH,
BK/IIOMAs NpaBO Ha Oe3BO3ME3JIHOE [OJIyHYCHHC KOMMI J1000H  3alncH,  cojepikaliei
NEPCOHAIIBHBIC JaHHBIC pabOTHHKA:

— rpeboBark o1 Paboroarelsi yToUHEHHs, HCKIIIOUCHUS HIIW HCIIPABICHHUS HETOJIHBIX,
HEBEPHBIX. YCTApEeBIIMX. HEJAOCTOBEPHbBIX, HE3AKOHHO [OJYUCHHBIX WM HE  SBJISIONNX
HeoOXoMbIME JUlst PaboToiaTess NepcoHaTbHBIX JaHHbIX:

— mnosy4ars o1 PaGoroaresns:

®  CBEJCHHS O JIMIAX. KOTOPbIE HMEIOT JIOCTYII K EPCOHAIBHBIM JIAHHBIM HIIH KOTOPbIM

MOKET ObITh MPEILOCTABICH TAKO# J10CTYII:

*  qiepedeHb 00padaThIBACMBbIX EPCOHAIBHBIX JAHHBIX H HCTOMHUK WX MOJIYUCHUSI:

*  CpOKHM 00pabOTKH MEPCOHATBHBIX AAHHBIX. B TOM YHCIIC CPOKH HX XPAHCHHS:

®  CBCJCHHS O TOM. KaKHE IOPWIMYECKHE MOCICACTBUS Ul CyObEKTa NEPCOHAIBHBIX

JIAHHBIX MOKET MOBIICYb 3a c000# 06paboTka ero nepeoHaIbHIX JIAHHbIX.

— rtpebosath u3BelleHns PaboToaresnem Beex JiMIL. KOTOPBIM paHee ObLIN COOOIIEHb!
HEBCPHbBIC HJIM  HETIONHBIC [CPCOHAIbHBIC JIaHHBIC. 000 BCEX HPOM3BEJACHHBIX B HHX
HCKIIIOHEHUSIX, HCTIPABJICHHUSIX HIIH JLOTIOITHEHUSIX



—  00KaoBaTh B YNOJHOMOYCHHBIH OpraH Mo 3aliHTe MpaB cyObEKTOB MEPCOHAIbHBIX
JIAHHBIX WIK B Cy/eOHOM TOpSI/IKe HElpaBoOMepHbie JeiicTBus i Geszeiicrsus PaGoronaresns
1p1 06paboTKe 1 3alNTE ero MepPCOHATBHBIX JTaHHBIX:

—  KOITHpOBATh W JICJIATh BBINTUCKU TCPCOHAIBHBIX JIAHHBIX pa60'l‘HMKa paspelacTes
HCK/TIOYHUTC/IBHO B CHy)KCﬁHbIX HEASX € ITUCBMCHHOTIO paspelicHus Hava/IbHUKa OT)1€]1a Ka/IpOB:

— nepeaava HHQ)OpMalIHH ‘rpe'rbeii CTOPOHE BO3MOJKHA TOIBKO TPH TMHCbMCHHOM
COIJlaCun paGOTHHKOB.

6 OTBETCTBEHHOCTbL 3A HAPYLWEHUE HOPM,
PEMYNUPYIOWWX OEPABOTKY WU SALLUTY NEPCOHAIBHbBIX JAHHbBIX

PaboTHukK YupexkaeHHs, BAHOBHBIC B HAPYUICHHH HOPM. PEryJIHPYIOUIMX TOIYHCHHE,
00paboTKy W 3alMMTY [CPCOHATBHBIX JAHHBIX  PAOOTHUKA. HECYT JIMCUHMILIMHAPHYIO
A/IMHHHCTPATHBHYIO, MPAKIAHCKO-TIPABOBYIO HJIH YIOJIOBHYIO OTBETCTBEHHOCT B COOTBETCTBHH
¢ (pe/iepaibHBIMHU 3aKOHAMH,




